Required Materials:  Required materials must be brought to class everyday.

· Textbook.

· 3-ring binder.  Students may use a small binder for this class or a large binder for multiple classes.

· Paper and writing materials.  Blue or blank ink pens ONLY.  No colored pens can be used in this class.
· Students enrolled in Computer Concepts do not need a binder.  They may choose to use one if they prefer.
Class work:

The vast majority of my courses are application-based.  Much of the work will be done in class.  However, some assignments and make up work must be done at home.  Homework is an essential aspect of reinforcing the concepts learned in class.  Assignments will be posted in the classroom and on the school website at the staff link JBorkowski.


Students:  You are expected to complete assignments to the best of your ability.  This will allow me to make

adjustments to better meet the learning needs of all students.  Late assignments will NOT be accepted.    Assignments will be graded in a timely manner so that students understand where they are in the learning process.


Parents:  Parents can be instrumental in helping students find success.  Ask your student how he or she is


progressing on a project.  Checking on their progress lets students know that you value their efforts in the 


learning process.  Encourage them to work hard and praise their efforts.  Contact me at the email below


if you have questions or concerns.

Classroom Expectations:

· Be on time.  Detentions will be issued for tardies.

· Be prepared for class everyday!  Your participation grade may suffer if you are not.

· No food, drink, gum, etc. is allowed in room 210.

· Electronic devices, including cell phones, will be confiscated and taken to 201.  A detention will be issued.

· Cheating will result in a failing grade for the assessment.

· Raise your hand.  Do not blurt out.

· Do not leave your seat without permission.  It is disrespectful to your peers and to the teacher.

· Adhere to the computer lab contract at all times.  This will be covered in detail and sent home for signatures.

Grading:
Grades will be determined by the percentage of points a student has earned of the total points possible for the grading period.  For example, if a student has earned 900 points out of 1,000 points possible, he or she will receive an “A”.  Points will be earned through class work, homework, projects, quizzes, and tests.  The grading scale is as follows:  A = 90% or higher, B = 80% - 89%, C = 70% - 79%, D = 60% - 69%.  59% and below is a failing grade.  Extra credit is NOT an option in this class.  

Contact Information:

Parents can contact me by calling 815-433-1323 or emailing me at jborkowski@ottawahigh.com.
---------------------------------------------------------------------------------------------------------------------------------------------------
I have read and understand Mrs. Borkowski’s course syllabus.

Student Name_____________________________
Student Signature_____________________________________

Parent/Guardian Signature____________________________________________________________________________

Home Phone #__________________________
Parent/Guardian email________________________________________

Return the bottom portion of this page to Mrs. Borkowski by August 21, 2013.  This is the first 20 point assignment.  No points will be awarded for receipt after that date.  However, this MUST be returned for students to work on the computers.

